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м Gmail jobs Wbproject <jobswbproject@gmail.com> 


Accounts Officer 
1 message 


Junaid Abdul karim <junaidkarim100@yahoo.com> Mon, Dec 19, 2022 at 11:42 AM 
To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


Dear Sir / Madam, 


I am writing this letter expressing my gratitude and personally thanking you for offering the 
position of "Accounts Officer". It is an honor for me to be given an opportunity for the said 
position and I appreciate for choosing me as the most suitable candidate for that position. 


I believe that this is in line with my knowledge and skills including my accounting and 
financial experiences. 


Your prompt response will be highly appreciated. I am looking forward to meeting you as 
soon as possible. 


Once again thank you for your offer. 


Best Regards, 
Muhammad Junaid 
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Muhammad Junaid 


S/o Abdul Karim 

Email І.Р. Junaidkarim100@ yahoo.com 

Cell # +92-346-3890661 

House No. B/637, Hasrat Mohani Colony Manghopir 
Road Karachi. 

CNIC # 42401-6109054-1 


Objectives 


A position with growth potential where my discipline, positive attitude, 
professionalism, Untiring efforts and interest can be utilizes. 


Experience 
6th- July, 2020 - Present [Executive — Accounts and Finance 
Mezan Group (Oil and Ghee) | A/22, 5.І.Т.Е., Karachi 


Preparation & Monitoring of... 

Finalization of Monthly Corporate Accounts 

Monthly Provisions Related to Final Accounts 

LC’s Costing 

Miscellaneous Reports/Workings Related to Final Accounts 
Execution of Sales Invoices and Receipts Posting 
Finalization of Annex - C and Submit to Tax Department 
Reconciliation of Debtors and Creditors 

Execution of tender business (United Nation World Food 
Programme) 

Yearly Submission of Form A & Form 29 

Handling of Income Tax Monitoring and Sales Tax Notices 
Any other task given by Manager Accounts &A.M Accounts. 


> 
> 
> 
> 
> 
> 
> 
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1st- June, 2018 - 10: April-2020 | Sr. Accounts Executive 
А.А. Joyland Pvt. Ltd. (Siddiqsons Group) | Main Rashid Minhas Road, 
Gulshan-e-Iqbal, Karachi. 


Preparation & Monitoring of... 
Monthly Profit & Loss Statement 
Payments, Receipts and Deposits in SAP 
Bank reconciliation 

Working on Annual Budget 

Management Reporting 

Any other task given by manager 
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10th - September, 2013 – 8th – July-2017 | Junior Manager Accounts 
Tata Group of Industries| 6" Floor Textile Plaza М.А. Jinnah Road Karachi. 


Preparation & Monitoring of... 

АП Bank Payment and Cash Payment Vouchers in ERP 
Daily Bank Position Report Reconcile 

Bank Reconciliations 

Create Supplier and Staff Income Tax Challan 

E-Filing (Sales Tax Return and Withholding Tax Statement) 
Working on Insurance Policies for Renewal (Semi Annually) 
Monthly Provision for Accounts 

Monthly Accounts Preparation 

Data posting in RCPS Software for refund claim 

Handling of Sales Tax and Income Tax Notices 
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Education 


December 2018 |Master of Business Administration (MBA in Finance) 
e iqra University North Nazimabad Campus 


December 2011 |Bachelor of Commerce (B.Com) 
e University of Karachi - Govt. Forman College. 


December 2006 |Matriculation in Technical 
e Sind Board of Technical Education. 


Skills 


MS Office (Word, Excel & PowerPoint) 
Inpage 

Adobe Photoshop. 

Flash MX 

Corel Draw 
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This is to certify that Mr. Junaid S/o. Mr. Abdul Karim (Emp. Code: 09064) has rer 
service of Salfi Textile Mills Limited (TATA PAKISTAN) from September 10, 2013 till 
2017. At the time of leaving, he was designated as Junior Manager in Accounts Division. 


He left our services on his own accord. We wish him success in his future endeavors. 


for, Salfi Textile Mills Limited 


Human Resources Division 


Ф5: Floor Textile Plaza, М.А. Jinnah Road, Karachi-74000, Pakistan. 
(8 «(92) 213-242-6761, +(92) 213-241-2955 @у+(э2) 213-241-7710 
© info@tatapakistan.com Ө www.tatapakistan.com 


This is to certify that Mr. Junaid S/O Abdul Kareem has 
as Accounts Executive in Accounts department from 109 july 2 
31* Мау 2018. 


He has left the services at his own accord & has been paid all his full & final” 


legal dues. 


We wish him all the succe n his future 
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Email: nj ашотдив у уаћоо сот, Web: www njautoindustries com 
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BUSINESS TECHNOLOGIES 


Managed by Dehli College & Schools old Boys Association (Pakistan) Registered. 
21/1 Faderal "B" Area, Karachi - 75950 (Pakistan) 
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Кай Маше: JUNED 1L 0L SCC | 
Father's Name: ABDUL К ARIA 


Address in Pakistan: H-NOQ, В-631, HARAT MOH ANT вотону, M ANGHEPID SOM, 
MH. 


Address in country outsides Pakistan: 
Place of domicile: [ Place KARACHI District KARACHI 


Prov. Admn. SINDH 


Tehsil KARACHI 
INCE BIRTH (16.7.1990) 


Date of arrival in Place of domicile: 
Married / Single / Widow / Widower: __ INGLE 
Name of wife or husband: d 


Name of children and their ages: I. ДЕ +" 


————— 
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Trade or Occupation: JUR 
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